





Semiannual Index to THE OFFICE 


VOLUME 57, JANUARY THROUGH JUNE, 1963 


Accountants, EDP Widens Scope of Public, Guy S. Balser ........0e eee ees Jan., 
Automatic Typing Aided Growth of This age LE eT 
Automation, Educate All the People for, Eimer F. Judge ........e0eeeeee! Jan., 
Automation, Everyone Will Benefit from Office, R. “Stanley PUNO «sae enix eas Jan., 
Ballpen Mightier Than the Typewriter?, Is the, H. A. Bagge ..........+6.. May, 
Banks Can Now Use Automation, Smaller, M. Monroe Kimbrel ..........! Jan., 
Banks Will Become Computer Service Centers, David Cooke ........00.0 65. Jan., 
Bookkeeping, How Small Company Mechanized Its ..........eeeeeeeees Apr., 
Brainpower, Preparing to Manage the New, tress 7. Sears... 2. cece ee ee ees Jan., 
Breakeven Analysis, The Limitations of. Dr. J. P. Lesperance ............ Mar., 
Britain Continues Advance in Office Mechanization, Felix J. Mitchell ......! Jan., 
Britain Opposes Parkinson’s Law, How, Harry Ward ..............sse0e8- Feb., 
Budgeting Means Financial Planning. Business, Bernard W. Schaller ........! Jan., 
Building in Houston, Humble Oil's New Office ..........cccscesnscececeve June, 
Chitaeo Geminar- and Business Show, 2010 .....6:60 0.0 cnn veswceceeees Mar., 
Computer Analyzes British Bar Sales, John Grindrod ...........0000 0000: Apr., 
Computers, Defense Supply Inventory Controlled by .................0.4- May, 
So eeeenNNNANIE MONE Nc UDUOUER PANNE PF 00UD 5 5a. 5:-6\ 56:95 0.5.8 6:10 10)/0.5.0)0i/0 9 '0).6. 490 0,0 ew BIA ore wie Mar., 
Conference Room, A Small But Versatile Presentation .................. Mar., 
Copying-Duplicating, The Pros and Cons of Centralized .................. May, 
Copying Machine: An Outstanding Office Performer, The, Willsey W. DuBois Apr., 
Copying Machine Produces Production Tag-Tickets .................05. Mar., 
Credit Manager is Often a Management Consultant. Stephen F. Sayer ...... Jan., 
Data Centers Can Help Large and Small Firms, Clifford G. Green ........ Jan., 
Data Processing Conference in Detroit, 1963 ............. ccc cece cee ecces June, 
Decisions at Less Cost, Get Better Business, James P. Mason .............. Jan 
Defense for Each Tax Dollar, More, Rear Admiral Morris A. Hirsch ......: Jan., 
Direct Mail Ads, Office With Small Budget Produces ...................2.. June, 
Directives: The Downward Side of Management Communications, 

eI ET AIBN a fa tres OE, vas ya cRe 9 aah 4. a nar sn AG bb Ae wseoire' 6 vos &. aL ior Rakere a eared Apr., 
Dishonesty Is Costlier in Offices, Employee, Saul D. Astor .........00 0000! Apr., 
Drinker, How I Handled the Office, Don Belding ............cccccccccees June, 
Education, Differences Between Business Education and Office, 

PIN OF MCE ESEC ERIE 585 5 aca (cas o00 ook hg RL whores, OWA ANG dURWi ate ore Mee Feb., 
Employee Information With Graphic Records, How to Spotlight, 

RPS in ye INR aos 56a ca Tote st A nrc RIO STAS ele oe.b sid lel WON e 0 chow kal June, 
Employee Relations, 

Right or Wrong in ......... Feb., 106; Mar., 121; Apr., 113; May, 163; June, 


English Is Holding Me Back, My, Al Ames 
Equipment?, Is the On-the-Job Trial a Reliable Method of Choosing Office, 

IIE Te rol heb dace a Ghee aa er ey te) ee Ne Apr., 
Form Letters Bring High Returns to Insurance Company, Automated, 


NINE RMR Seok Gs recess salty 6 a san ce arpwe to ew WA lelale Wrkd Ma ave" > Siaid pba owes Feb., 
Form, Product Diversification Brings New Purchase Order .............. Mar., 
Forms Grows as Business Progresses, Demand for, Garner Dunkerle | coer Feb., 
Forms Reading Machines Require Critical Printing, Arnold Greenfield ......) Jan., 
POtUt, SOS” VAMMUSR MOAUBIS 6.46 aks wen ccc sched dss acceed Jan., 14; Feb., 
Hospital Purchasing, Creating Professionalism in, W. Clifford Fisher ...... Jan., 
Humble Oil’s New Office Building in Houston ............... ccc cceecuees June, 
Information Systems, Improved Management. L. R. Hague ............... Jan., 
Insurance Company Management, For Service to, Logan H. Campbell ......! Jan., 
Intercom Links Offices and Plant, Paging .............ccccccccccccscces Mar., 
Inventory Controlled by Computers, Defense Supply .............e..00-- May, 
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126 


77 


128 
98 








Invoicing Costs, Building Materials Company Reduces 

Jargon Costing You?, How Much Is, Glenn Kerfoot 

Key Punch Occupational Atiment in Janan ... ..... icc. ccccccccsscesccecd Jan., 
Lighting Affect Work Performance, How Vision and 

Machine for the Job, Selecting the Right, Arthur Kallet 

Management Generations, Bridging the Gaps Between the, Lloyd K. Marquis Feb., 
Management Process, Effect of Office Changes on the, K. Wade Bennett ... .Jan., 
Microfilm Is Management’s Early Warning System, Donald W. McArthur ....Jan., 
ne casera. 7. So WN ORUS OO WHORES BOOTS 65s ccc cic senna ccccccdiccen Jan., 
Mortgage Banking Possible, Automation Makes, Dale M. Thompson Jan., 
National Microfilm Assn., 12th Annual Convention of ...............02.00/ Apr., 
NOFA-NSOEA Combined Meeting and Exhibit in New York ............ May, 
NOMA Conference in Pittsburgh, June 2-5, Annual . May, 
NOMDA Convention in Chicago, June 23-26, Annual June, 
Office Should Act in an Advisory Capacity, The, D. S. Greensmith 

Offset Equipment Triples Capacity and Reduces Costs 50% 

Offset Platemaking Saves Time and Money, Internal .................... 
Offset Process, Speaking of the, Dudley B. Wade 

Personnel Department Spoiling Your Public Relations?, Is Your, 

a eS RT oe nlp cele rein ieiwia aioe biog WWalwlo.sie Om May, 2 
Procedures; People and, Thomas A. Pirdino ...... 2... ccccccesssccveceses May, 
Paueceeen svasmmue an Sonice Workers... ... 6. ow cc ce cece ceccecss May, 
Programed Training, Questions and Answers on, Raymond Dreyfack ...... May, 
Purchasing, Analysis Is the Key to Good, G. Lloyd Nunnally Jan., 
Purchasing Is Different, Why Office, Robert F. Ames ...........0.000 eee! Jan., 
Purchasing Requires Mechanized Procedures, W. G. Watt .............44. Jan., 
Quality Control to Administration, Applying, Edmund D. Dwyer .......... Jan., 
Railroads Continue Search for Better Data Systems, Jervis Langdon Jr., ...Jan., 
Railroads Making Headway in Data Processing Techniques, J. A. Tauer .... .Jan., 
Record Keeping, How a Florida Community Chest Fund Improved Its 
Records Management, Four Goals for, Thomas Wilds 
Records Management, The Growing Importance of, Alma K. Ledig a 
meconds Paogream, A Vital, E. E. Cunningham ....... 2... ccc ccc ccccccces May, 
Records Protection Schedules, Why You Should Reappraise Your Vital, 

Joseph L. Kish 
Reports, How to Route and Follow Up Management, George 
Reproduction Link in the Business Data Chain, The, H. FE. Frohock 
Reproduction Equipment, Why We Bought Our Own, Marvin S. Greene 
Safe for Tapes, There Is a 
Skills Your Community Will Need, Develop the Office, W. 

Space Alone Doesn’t Make a Prestige Office 

Space Planning, The “Environetics” of Office, Lawrence Lerner 
Supervision for Automated Offices, Developing, C. F. Ogden 
Supervisors in Human Relations, Role Playing for Training, 

ee es ca eicah's pt bldia/siS o Foss lad t's oaks Mik ee Ae we Mar., 
Systems, The Problems of Natural, Leslie H. Matthies Feb., 
Tax Administration, Public Confidence in, D. W. Bacon 
Tax Payments, How Some Counties Process Property .................. May, 
Temporary Office Help, Supplying Tested and Rated .................... Mar., 
Testing: Is it Witchcraft or Wisdom?, Personnel, Paul E. Jacobs 
Time Recording Is Better, Why Mechanical, Ralph G. Estes 
Time-Saving Ideas From a Consultant, Allen Y. Davis 
Traditions to Increase Effectiveness, Challenging, Fred E. Harrell 
Training Capitalizes on Your Employees’ Experience, Reinvestment, 

Herman Limberg re. |e 
Training of Office Workers, Programed 86 
Training, Questions and Answers on Programed, Raymond Dreyfack 86 
Typing Standards to Save Money, This Office Set, D. M. Lapham 89 
Woman’s Work Is Never Done—by a Man!, Esther C. Lawton Jan., 190 
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Index to New Products in THE OFFICE 
JANUARY THROUGH JUNE, 1963 


ACCOUNTING BOARDS 
Timemaster Business Forms 


ADDING MACHINES 


Victor Comptometer Corp. 


ADDRESSING EQUIPMENT 


Abbott & Lind 

Addressitalia $.p.A. 
Addressograph-Multigraph Corp. 
Arndt Associates 

Master Addresser Co. 

Safeguard Accounting ae 
Scriptomatic, Inc. ... 


AIR CONDITIONERS 
Heat Exchangers, Inc. 


ASH RECEIVERS 


F. H. Lawson Co. 
McDonald Products Corp. 


ATTACHE CASES 


Ever-Wear, Inc. 
Leather Specialty Co. .. 
Stebco Products 


BINDERS 


Agrippa Products, Inc. 
L. W. Pierce Co. 
Stationers Loose Leaf Co. 
Wilson Jones Co. 


CALCULATORS 
Victor Business Machines Co. 


CAMERAS 


W. A. Brown Mfg. Co. 
Clary Corp. 
M. P. Goodkin Co. 


CARBON COPY SETS 


Columbia Ribbon & Carbon Mfg. Co. 
Port Huron a & — Co. 


Write, Inc. 


CARBON PAPER 
American Stencil Mfq. Co. 


Columbia Ribbon & Carbon a Ce; ... 


Frye Mfg. Co. 


CARTON HANDLING 


Container Stapling Corp. 
Joepi Grip Handle Co. 
Markay Tool Products Co. 
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Mar., 204 


CARTS & TRUCKS 


W. A. Charnstrom Co. 
Economy Engineering Co. 


CASH DRAWERS 
Indiana Cash Drawer Co. 


CASH REGISTERS 
R. C. Allen Business Machines, Inc. 


CHAIRS 


Ahrend Trading, Inc. 

Art Metal, Inc. 

Baumritter Corp. 

Clarin Mfg. Co. ane 
Dunbar Furniture Corp. of Indian ..... ‘ 
Jasper Chair Co. 

Krueger Metal Products Co. 
Royalmetal Corp. 

Self Serv Fixtures, Inc. 

Steelcase, Inc. 

Virco Mfg. Corp. ; 

John D. Williams Co. 


CLEANERS & POLISHERS 
Acker & Acker, Inc. 

Airkem, Inc. , 
Berdon Solvent Research Co. . 
Gumption Products Corp. 

S. C. Johnson & Son 

Wiemer’s Inc. 

Servicemaster 


COIN HANDLING 


Quality Containers Associates, Inc. ......... 


COLLATORS 


Fairchild Business Machines Div. 
Thomas Collators, Inc. ' 


COLUMNAR SHEETS 
Todd Div., Burroughs Corp. 


COMPUTERS, ELECTRONIC 


General Electric Co. 

General Precision, Inc. 

Minneapolis Honeywell Regulator Co. 
Svenska Aeroplan ; 


CONTROL BOARDS 


E. Joseph Cossman & Co. Jan.., 
WERENT SOOINNU INE Ge scsssicnicascvceiccéccdccisdcentesiocs June, 


CONVEYORS 
D. A. Matot, Inc. 





COPYING MACHINES 


Charles Bruning Co. Jan., 229 
Copy-Craft, Inc. ater June, 155 
Eastman Kodak Co. Jan., 197; May, 177 
Minnesota Mining & Mfg. Co. Jan., 192; May, 174 
Ricoh Co. 

Rotolite Sales Corp. 

Rovico, Inc. 

Transcopy, Inc. 


DATA PROCESSING, AUTOMATIC 
(Also see Computers and Tabulating Card Equip- 
ment) 


Addo-x, Inc. -, 154 
Advance Data Systems Corp. ., 150 
American Data Machines, Inc. ........... 152 
Anelex Corp. ., 146 
Audio Devices, Inc. - Soe 
Autographic Business Forms, Inc. ., 150 
Bemis Bro. Bag Co. ., 100 
Benson-Lehner Corp. ay, 137 
Burroughs Corp. Mar., 152; ry 140 
Diebold, Inc. Jan., 196 
Digi-Data Corp. May, 
Dresser Products, Inc. Feb., 104; Mar., 
Dura Business Machines, Inc. May, 
Farrington Electronics, Inc. Feb., 
Friden, Inc. May, 
Information Storage Systems, Inc. Feb. 
Mac Panel Co. May, 
Methods Research Corp. May, 
Monroe Calculating Machine Co. 

National Cash Register Co. 

Prestoseal Mfg. Corp. 

Royal McBee Corp. 

Standard Register Co. 

Tab Products Co. 

Tally Register Corp. 

Teletype Corp. 

Univac Div., Sperry Rand Corp. 

Veeder-Root, Inc. 

Wright Line 


DESK ACCESSORIES 


Auburn Plastics Engineering Co. . 
Dunston Leathers, Inc. 
Swingline, Inc. 


DESKS 


Aluminum Extrusions, Inc. 
Cole Steel Equipment Co. 
Harter Corp. 

Hiebert, Inc. 

Imperial Desk Co. 
Leopold Co. 

Standard Pressed Steel Co. 


DICTATING MACHINES 


Allen Communications, Inc. Ee , 176 
Dictaphone Corp. , 169 
Stenocord Dictation Systems ................ Jan., 194 


DOLLIES 


New Haven Quilt & Pad Co. «0.0.0... Mar., 164 


226 


DRAFTING EQUIPMENT 


American Type Founders Co. 
Bemis Bro. Bag Co. siskioinont 
Eugene Dietzgen Co. 


DUPLICATING SUPPLIES 


Addressograph-Multigraph Corp. 
Allied Carbon & Ribbon Mfg. ae 
Gerson Stewart Corp. 

Handschy Chemical Co. 

Irwin Products 

Kanner Industries, Inc. 

Old Town Corp. 

Pertecopy Co. 

Phillips-Labels 


DUPLICATORS, OFFSET 
A. B. Dick Co. 


DUPLICATORS, SPIRIT 


Copy-Rite Duplicator & Supply Co. 
A. B. Dick Co. 

Du Prints, Inc. 

Print-O-Matic Co. 


DUPLICATORS, STENCIL 


Milo Harding Co. 
Roneo Div., Addo-x, Inc. 


ELECTRIC CONTROL BOXES 
Waber Electronics, Inc. 


ENVELOPE DETACHER 


Industrial Machines, 


ENVELOPES 


Karolton Envelope Div. ..............c.cccccsssseeeees Feb., 


ERASERS, MANUAL & ELECTRIC 


Charles Bruning Co. 
A. W. Faber-Castell, Inc. 
Keuffel & Esser Co. 


FACSIMILE MACHINES 


Dictaphone Corp. 
Ditto Inc. 


FILES 


Colight, Inc. 

Fidelity File Box, Inc. 

General Extrusions, Inc. 
Gestetner Corp. 
Globe-Wernicke Co. 

Graphic Systems 

Metal Specialties Mfg. Co. 
Remington Rand Office Systems 
Roneo Systems, Inc. 

Supreme Steel Equipment Corp. 
Tab Products Co. 

Wassell Organization, Inc. 
Watson Mfg. Co. 
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June, 








FILING SUPPLIES 

Case & Risely Press Paper, 
Ezyindex Products Corp. 
Charles Leonard, Inc. 


a See 


FIRST AID KIT 
Milhow Co. 


FLOOR MACHINES 
American Cleaning Equipment Corp. 


FLOOR MATS 


Cast Optics Corp. ........ 
Crown Rubber Co. 
Duo Co. 

Easy-Heat, Inc. 
Stemple Mfg. Co. 
Wear Proof Mat Co. 


FOLDING MACHINES 


Copymation, Inc. 
A. B. Dick Co. 


FORMS 


Allied-Egry Business Systems 
Autographic Business Forms, 
Baltimore Business Forms, 
Bill-A-Pak Co. 
Bonnar-Vawter, 
Clarkson Press, 
Graphic Systems 
Moore Business Forms, Inc. 
National Blank Book Co. 
Standard Register Co. 
Stevenson & Smith, Inc. 
Transkrit Corp. 

Victor Comptometer Corp. 


Inc. 
Inc. 


Inc. 


Inc. Jan., 


FORMS BURSTERS 


Tabulating Accessory Co. 
Tech Panel Co. 
Uarco, Inc. 


INTERCOMS 


Centrum Electronics, 
Motorola, Inc. 
Royal Trading Co. 
Talk-A-Phone Co. 
Transelectric Corp. 


Inc. 


LABELING MACHINES 


Dymo Industries, Inc. 
Idenoprint Corp. 

Perry-Sherwood Corp. 
Presto Adhesive Paper Co. 


LABELS 
W. H. Brady Co. 


LAMINATING MACHINES 
Detex Corp. 


LAMPS & LIGHTING 


Acme Lite Products Co. 
Day-Brite Lighting 

Para-Wedge Louver Co. 
Tensor Electric me Co. 
Tobey Mfg. Corp. 
Vimco Mfg. Co. 
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154; 


June, 


185 


, 224 


, 188 


153 


, 141 


» 125 
ee a, 


162 
140 
128 


168 
122 


, 143 


176 


, 194 


173 
179 
177 
159 
181 
166 





LECTERNS 
I aie sacks asicivescsscdeserdcsedbdadeicotagans Jan., 
LOCKS 
General-Gilbert Corp.  ..........csccccccsssssrceesees May, 
MACHINE STANDS 
RT Ps Uy oa cscaccsdsvnnsassnccesenicasecesns May, 
Duplicator Cabinet Co. May, 
Equipto Mar., 
Howe Folding Furniture, Inc. .........00 May, 
ee a BS ee renner May, 
MAILING EQUIPMENT 
Best Univerend LaeK CO. ..ccccccccsccccessccecess Jan., 
W. A. Charnstrom Co. Feb., 
Equipto Jan., 
Flatto Mfg. Co. Jan., 
WAGER—CRIEBEO COIR. qo... ccccscerecsseccsees. Feb., 
P.O. Moore, Inc. Mar., 
POS GN cesicencsninnsncdasdicecccneans Mar., 
MICROFILM EQUIPMENT 
Federal Mfg. & Engineering Corp. Feb., 
Microdealers, Inc. Mar., 
Minnesota Mining & Mfg. Co. Apr., 
Pfaff Development Corp. Apr., 
Photostat Corp. May, 
Recordak Corp. Jan., 149; Feb., 124; May, 
June, 
Remington Rand Systems Div. Feb., 
Yawman & Erbe Mfg. Co. Jan., 
NAMEPLATES 
a We ee ee sci desicsicicreieactrerscccsinc Apr., 
NUMBERING MACHINES 
Aetna Stamp & Engraving Co. June, 
Pryor Marking Products ..................cccee June, 
OFFSET EQUIPMENT & SUPPLIES 
(Also see Duplicators, Offset) 
Addressograph-Multigraph Corp. Feb., 
Chemi-Coatings, Inc. June, 
Clary Corp. Apr., 
Columbia Ribbon & Carbon Mfg. Co. Jan., 
Direct Image Corp. Feb., 
Direct Masters, Inc. May, 
Fairchild Business Machines Div. Feb., 
Be ere CNR oy sass a8 os dasevensncanoctnce Jan., 
Hampton Processes, Inc. ............ceeeeeeeee Jan., 
Klondex, Inc. Feb., 
Lithoplate, Inc. Mar., 
Martin Yale Business Machine Corp. Jan., 
Minnesota Mining & Mfg. Co. June, 
NuArc Co Jan., 198; Feb., 139; Apr., 
June, 
Photostat Corp. Feb., 153; — 
Robertson Photo-Mechanix, Inc. 


Mar., 175; Danesh 240; dun, 
S. D. Warren Co. Feb., 


PADDING MACHINES 


Casco Corp. 
Purnyea Mfg. Co. 


Feb., 
eitaeaacaienhaplinauaehavumlaeddtaaciien Feb., 


222 
226 


222 
136 
200 
201 
128 
180 
208 


122 
165 
154 
156 
175 
180; 
157 
158 
208 


164 


176 
180 


143 
183 
192 
195 
148 
196 
154 
230 
207 
133 
165 
279 
165 
180; 
158 
157 
213; 
186 
123 


152 
126 


to 
t 
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PAPER CUTTERS 


Challenge Machinery Co. 
Chandler & Price Co. June, 154 
Harris-Seybold Co. Jan., 226 
Michael Lith Sales Corp. Jan., 200; May, 180 
Photo Materials Co. Mar., 192 
Schimanek International, Inc. June, 


Mar., 161 


187 


PAPER DRILLS 


Casco Corp. Mar., 


PAPER SHREDDERS 


Industrial Shredder & Cutter Co. 
Michael Lith Sales Corp. 
Shredmaster Corp. 


133 
162 
188 


Feb., 


Mar., 
May, 211; June, 


PAPERS, CARBONLESS 


Minnesota Mining & Mfg. Co. 
National Cash Register Co. 


PAPERS, COPYING 


Allied Paper Corp. 

American Photocopy Equipment Co. 
Charles Bruning Co. 

Calor Copy Corp. 

Copycat Sales Div. 

Copymation, Inc. 

Perry-Sherwood Corp. 


PAPERS, DUPLICATING 


A. B. Dick Co. 
Finch, Pruyn & Co. 
Kimberly-Clark Corp. 
Mead Corp. 


PAPERS, LETTERHEAD 
Groveton Papers Co. 


PARTITIONS & DOORS 
Panelboard Mfg. Co. 


PENCIL SHARPENERS 


Apsco Products, Inc. 
A. W. Faber-Castell Pencil Co. 


PENCIL SHARPENERS, ELECTRIC 


Hunt Mfg. Co. 
Thurow Electronics, Inc. 


PENCILS 
Joseph Dixon Crucible Co. 


PENS, BALLPOINT 

All-Rite Pen, Inc. 

Autopoint Co. 

Eberhard Faber Pen & Pencil Co. 
Kerr-Changepoint 

Parker Pen Co. 

Reliance Pen & Pencil Corp. 


POSTING EQUIPMENT 
Burroughs Corp., Todd Div. 
Business Systems, Inc. 
Nardon Mfg. Co. 


236 
158 
208 


May, 
Apr., 
Jan., 230; Mar., 


228 


PROJECTORS 

Hudson Photographic Industries, Inc. 
Mast Development Co. 

Minnesota Mining & Mfg. Co. 
Projection Optics Co. 


PUBLIC ADDRESS SYSTEMS 


Perma-Power Co. 
Wiklund, Inc. 


REFRIGERATORS 
General Electric Co. 


REFUSE BAG HOLDERS 
Union Bag—Camp Paper Corp. 


RIBBONS, INKED 
Allied Carbon & Ribbon Mfg. Co. 
A 


Quest Mfg. Co. 


RIBBON RE-INKER 
Scott Burch 


RUBBER STAMPS 


Gardner Rubber Stamp Co. 
Wendell-Northwestern, Inc. 


SAFES 


Meilink Steel Safe Co. 
Schwab Safe Co. 


SHELVING 
Art-O-Graph, Inc. 
Borroughs Mfg. Co. 
S. A. Hirsch Mfg. Co. 


SOUND CONTROL 
Gates Acoustinet, Inc. 
Johns-Manville 
SoundLock Corp. 


SPACE HEATERS 


Thermolator Corp. 
Methode Electronics, Inc. 


STAPLERS 


Markwell Mfg. Co. Mar., 166; 


STAPLERS, MANUAL & ELECTRIC 


Heller Roberts Instruments Corp. 
Staplex Co. 


STATIONERY ITEMS 


Amberg File & Index Co. 
Dennison Mfg. Co. 

A. Langnickel, Inc. 
Management House 

Bert M. Morris Co. 
Office Products, Inc. 
Sten-C-Labl, Inc. 
Wilkins Co. 


STORAGE CABINETS 
Borroughs Mfg. Co. 
Hamilton-Skotch Corp. 
Luxco Co. 
Protectoseal Co. 


THE OFFICE 


Jan., 200; Mar., 226; 


June, 


Apr., 163 
Mar., 161 
Jan., 208 
Mar., 163 


Apr., 175 
Jan., 196 


June, 157 


June, 156 


Mar., 166; 


; June, 145 


Mar., 154 


May, 234 


; June, 174 


Mar., 188 


208 
, 149 


, 181 
225 


Feb., 123 
Mar., 162 


170; 
216 


Apr., 
May, 


181 
196 


June, 
Apr., 


June, 190 
June, 170 
May, 193 
Mar., 214 
Mar., 202 
May, 236 
Mar., 192 
June, 180 


Jan., 194 
Jan., 202 
Jan., 214 
Feb., 140 


1963 





TABLES 


Howell Co. ssc ceeceichuesaainyexs ue 
Krueger Metal Products Co. “Jan., 198; Mar., 


TABULATING CARD EQUIPMENT 


American Tag Co. Apr., 
W. H. Brady Co. voted 
Connecticut Tab Card Bindery, Inc. 

National Cash Register Co. 

Normandie Dataforms 

Edward Ochman aan 

Record Files, Inc. Mar., 


TAPES, ADHESIVE 
Interchemical Corp. 


TELEPHONE ACCESSORIES 


General Scientific annul Co. 
Marcom Corp. 


TELEVISION 
Sony Corp. of America 


THEFT DETERRENTS 


Lindsay Controls, Inc. 
Norman Industries, Inc. ...... 
Recora Co. ; 


TIME RECORDERS 
Dorson Products 


TRAINING AIDS 


North American Philips Co. . 
Roundtable Productions 
Williams Research Corp. 


TYPE COMPOSING MACHINES 
American Type Founders 

Friden, Inc. 

Varigraph, Inc. 

TYPEWRITER CHARACTERS 


Mechanical Enterprises, Inc. 
Royal McBee Corp. 


TYPEWRITER ENVELOPE FEED 
Midwest Automatic, Inc., Of lowa 
TYPEWRITERS, ELECTRIC 

Royal McBee Corp. 

SCM Corp. 

TYPEWRITERS, PORTABLE 
Brother International Corp. 


VACUUM CLEANERS 
American Cleaning Equipment Co. 


VISUAL AIDS 


Frandon Distributing Co. 
Sono Libra Corp. 
Soundscriber Corp. 


WATERCOOLERS 
Ebco Mfg. Co. 


WHEELS 
Gleason Corp. 
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OFFICE ANCHOR’ 


HOLDS BUSINESS 
MACHINES 
IN PLACE! 


onan weenie pads un- 
der machine. Stops slippage 
— cushions shock. No bolting 
— solves cleaning problem. 


Simple to use . . . merely peel 
pads from backing, apply one 
pad to each foot of machine 
plus to the desk where feet 
make contact. Use Office 
Anchor pads for typewriters, 
adding machines, calculators. 


Dealer and jobber inquiries 
invited. 
*Trade Mark of Office Aids Co. 


OFFICE AIDS CO. 
P.O. Box 1409, Hartford, Conn. 


Enclosed is $1.00 for my sample set of 
8 Office Anchor pads (postpaid). 


Name 





Company 
Address 
City State 











For More Information Circle No. 361 
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Acco Products 

Acme Visible Records, Inc. 
Addressograph-Multigraph Corp. 
American Data Machines, Inc. 
American Stencil Mfg. Co. 

Atlas Stencil Files Corp. 
Autographic Business Forms, Inc. 
Ayerst Laboratories 


Baker Co., Ralph E. 

Baltimore Business Forms, Inc. 
Bankers Box Co. 

Beta Instruments Corp. 

B. L. Cards 

Bohn Business Machines, Inc. 
Borroughs Mfg. Co. 


Can-Pro Corp. 

Carter’s Ink Co. 

Casco Corp. 

Cashere Corp. 

Cel-U-Dex Corp. 

Challenge ery | Co. 

Charnstrom Co., W. 

Chesley oie, e 

Cincinnati Time Recorde: Co. 

Codo Mfg. Corp. 

Cole Stee! Equipment Co. 

Coligiht, Inc. 

Columbia Ribbon & Carbon Mfg. Co. 
Copy-craft, Inc. 

Crocker Hamilton Papers, Inc. 
Cupples-Hesse Envelope Co. 172 


Davidson Division SEE 166, 167 
DeJur-Amsco Corp. : 51 
Dennison Mfg. Co. ae 94 
Dick Co., A. B. 112, 113 


Ditto, Inc. 

Dorson Time Instrument Co. 
Duplex Products, Inc. 

Dura Business Machines, Inc. 


Inner Back Cover 
21 


Eastman Kodak Co. (Ektalith) 
Eastman Kodak Co. (Recordak) 
Eastman Kodak Co. (Verifax) 
Eichner Drycopy GmbH 
Electronic Engineering Co. 

Erie Art Metal Co. 

Esleeck Mfg. Co. 

Evans Specialty Co. 


Faber-Castell Pencil Co., A. W. 
Fairchild Camera & Instrument Corp. 
Federal Mining & Mfg. Co. 

Finch, Pruyn & Co. 

Fitchburg Paper Co. 

Fletcher Paper Co. 

Forms, Inc. 

Frankel Mfg Co. 

Friden, Inc. (Add-Punch) 

Friden, Inc. (Flexowriter) 

Fujiset Co., Lt - 


Gates Acoustinet, Inc. 

Gilbert Paper Co. 

Goodkin Co., M. P. 

Graff Co., George B. 

Graphic Systems (Boardmaster) 
Graphic Systems (Layout Board) 
Graphic Systems (Speed File) 


Haida Engineering Co. 

Hamilton Autographic Register Co. 
Handschy Chemical Co. 

Heyer, Inc. 

H-O-N Co. 

Hygienic Dental Mfg. Co. 


Industrial Shredder & Cutter Co. 
Inter-Continental Trading Corp. 
Inter-Continental Trading Corp. 
International Business Forms, Inc. 
Interstate Industries, Inc. 


(Calculator) 
(Typewriter) 


Jasper Chair Co. 


Kimberly-Clark Corp. 
Kim Mfg. Corp. 
Krueger Metal Products Co. 


Labelon Tape Co. 
Lagomarsino 

Lassco Products, Inc. 
Leedal, Inc. 

Lee Products Co. 

Leonard, Inc., Charles 
Letcher Distributing Corp. 
Litho-Art Products, Inc. 
Litho Research, Inc. 


Manpower, Inc. 

Matsushita Electric Corp. of America 
Mead Papers, Inc. 
Meilink Steel Safe Co. 
Mercury Industries, Inc. 
Metalcraft, Inc. 
Methods Research Corp. 
Michael Lith Sales Corp. 
Michael Lith Sales Corp. 
Milhow Products 
Minnesota Mining & Mfg. Co 
Minnesota Mining & Mfg. Co. 
Modern Printcraft 


(Destroyit) 
(Triumph) 


(Action Paper) 
(3M 107) 


Monroe Calculating Machine Co. 88, 
Moore Business Forms, Inc. 150, 


Moore, Inc., 


National Cash Register Co. (NCR 390) 
National Cash Register Co. (NCR Paper) 
Nationwide Adhesive Products 

Neidich Process Associates 

Nippo Machine Co. 

NuArc. Co. (Arc Lamps) 

NuArc Co. (Portable Light Table) 

Nye Products, Inc. 
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151 
179 
141 
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Office Aids Co. ssi eiceiicntavkacens 229 Scott-Rice Co. 195 





Office Products, inc. } ae 131 Sengbusch Self-Closing Inkstand Co. 181 

Office Publications, Inc. ava 220 Shaw-Walker Co. aadaieed 72 

Old Town Corp. een 25 Shredmaster Corp. . eared 30 

Oxford Filing Supply Co. % 63 Shwayder Bros. penta 104 
ny Mfg. Co. ‘ a. 

Palson Mfg. Co. 216 pear Enginecring Co. 

Paterson Farcheneat Paper Co. 133, 134  Speed-O-Print Business Machines Corp. 41 

Photorapid 65 Stevenson & Smith, Inc. 146 

Pitney-Bowes, Inc. (Folder-Inserter) 87 Superior Tabbies 194 

Pitney-Bowes, Inc. (Mail Opener) 173 Swingline, Inc. 1 

Pitney-Bowes, Inc. (Tickometer) 21 Syntron Co. seeeseeesenesens 196 

Polyclair ae 52 

Postalia Postage Meters 28 

Presto Adhesive Paper Co. 174 Tab Products Co. ere te 29 

Prestoseal Mfg. Corp. 152 Tech Panel Co. 24 

Print-O-Matic Co. ; 188 Tele-Norm Corp. 28 

Pronto File Corp. 214 Teletype Corp. 142, 143 

Purnyea Mfg. Co. sah ; 182 Thomas Collators, Inc. 26,27 
Todd Division a 

Record Files, Inc. 69 Transcopy, Inc. 

Recordak Corp. " 19 Type-Rite Corp. 180 

Republic Steel Corp. 9 

Rite-Line Corp. 199 

Robins Industries Corp. 147 Underwood Corp. as 222 

Rol-A-Chart 195 

Ross-Martin Co. 37 

Royal McBee Corp. (Binders) 149 Victor Comptometer Corp. 122, 123 

Royal McBee Corp. (Electric Emperor) 92, 93 Visi-Shelf File, Inc. ; 35 

Royal McBee Corp. 

. ne in Outer Back on 

oyaimetal Corp. N Wassell Organization, Inc. 183 

Rubbermaid, Inc. 178 Webster Electric Co. 97 
Weis Mfg. Co. 215 

Schweitzer Division, Peter J. 66 Wiklund, Inc. 189 

SCM Corp. 164, 165 Wilson Jones Co. 120 








Why not? You can file and find even peripatetic puppies fast... 
when you use Smead FLEX-I-VISION Hanging Folders. It's what you 
expect from Smead — the people who apply more years of experience 

and practical know-how to solving your filing problems. Smead’s 

the name to remember when you think of filing systems or essentials, 
See your stationer. 





Mil 
THE Sinea MANUFACTURING COMPANY 





) .- your one-source solution to EVERY filing problem W 






For More Information Circle No. 334 
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Semiannual index to THE OFFICE 


VOLUME 58, JULY THROUGH DECEMBER, 1963 


Accident Prone, Robert McSkimming 

Accounting at Barclays Bank in London, Centralized, John Grindrod 

Accountant Serves Clients With Data Processing, How a Public 

BEMA Business Show and Conference Opens in New York, October 28 

Board Room, Look What’s Happened to the, Jack Freidin 

Cleans and Maintains New Offices of the State Department, How GSA 

Cold Type Composition: Its Past, Present and Future 

Computers, A Census of 

Computer Can Do your Personnel Selection, How a, Charles Garlet ., 109 

Controls Worth Their Cost?, Are Your, Walt Frisbie ~ a 

Copier Saves Time and Money, Office 5 oe 

Copying Masters in Order Form Eliminate All Rewriting ae 

Correspondence, How Letter Analysis Can Improve, John R. Mayer 69 

Data Processing Cuts 20% Off Maintenance Labor Costs, Edwin J. Knudsen . », 104 

Data Processing Keeps Pace With Corporate Growth, How, Ira Stanley 5 285 

Dust Is an Office Nuisance ae 

Duplicator Speeds 6000 Installment Loans, Spirit ee 

Employee Relations, Right or Wrong In July, 87; Aug., 75; Sept., 103; Oct., 145; 
Nov., 135 Dec., 103 

Excuses for Good Performance, Don’t Let Workers Substitute Poor, 

Raymond Dreyfack 

File, We Investigate Every Request for a New, Robert C. Fouhy 

Filing Cabinet, The Case for the, William 1. Thompson 

Filing, Mutual Funds Increase Bank’s Storage 

Filing, The Case for Lateral, Thomas McCune 

Forms Distributors’ 18th Annual Convention 

Forms for Same-Day Shipments, Handwrite, Thomas J. King 

Forms Improvement and Control, A Service For 

Form Simplifies Clairol’s Order System, Intricate 

In-Basket Technique in Management Training, Dr. Irwin S. Stanton 

eA tia cick wa hiale wien’ & 0-6 opm p<Sels CP Ra Bekins wae Oct., 

Japanese Exports, Specialists Handle, H. Mase 

Japanese Language Data Machines, Dei-Ichi Kurosawa 

Japan Makes Steel Furniture, How, Tomohisa Yagi 

Japan, Office Management in Modern, Saichiro Kaneko 

Japan, The Office in 

Japan’s Advance, Manufacturers’ Role in, Morimichi Yamamoto 

Japan’s Office Machine Industry, Hidezo Takahashi 

Layout, Upgrades Routine Work by Changing Office, Harlan L. Howard . 

Lighting Affects Clerical Production, How, G. Franklin Dean 

Lighting, How to Analyze Costs of Integrated Office, Otto F. Wenzler 

Math Lab Builds Students Confidence at Junior High School, How a 

Microfilm, Marine Supply Corps’ Inventory on 

Microfilm Records, “Measles” Infects Roll 

Microfilm System, A Credit Union's, Evan J. Kline 

Mimeographing, Kresge Modernizes, Expands Operations and Keeps on 

News Distributor Reduced Routing Time, How a 

NSOEA Convention and Exhibit in Chicago, October 5-8 

Occupational Changes in a Decade 

Order System, Intricate Form Simplifies Clairol’s 

Paychecks by Machine, Even Small Offices Can Sign 

Personnel Selection, How a Computer Can Do Your, Charles Garlet ....... Sept., 

Physical Fitness fut Desklubbers Bie 

Pneumatic Tube System Will Tie Together Five Hospital Buildings ........ Sept., 18 
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Police Prints Community Relations Literature, N.Y.C. .............00000: July, 32 
Reading Speed, How to Increase Your, William S. Schaill ..............6.4. Nov., 88 
Recreational Program, How to Evaluate Your, W. J. Dawsey ...........++: Dec., 69 
Reproduction Branch, Everything Is “Rush” in State Department’s ......... July, 18 
Reproduction Department, How Socony Mobil Planned Its ..............+- Dec., 79 
Reproduction Department, How to Organize an In-Plant, William D. Perry ..Sept., 83 
Reports, 7 Steps to Effective, Vincent deP. Goubeau ............000s0005: Sept., 20 
a Se go ass bens une eon eb ee eeenne case eae Aug., 70 
Schedule Office Production, How to, C. H. Zamzow & R. E. Steere Jr. ...... Aug., 63 
Schools Will Share in $1.5 Million Assistance Grant, 500 ..............+-- Oct., 240 
Spirit Duplicating for Spirits Invoicing ...............cc cece cece ee eee Nov., 291 
Spirit Duplicator Speeds 6000 Installment Loans ...............-0---000: Sept., 30 
Supervisor of Puissance, Robert McSkimming ..........0000000c0ceeeeceee Oct., 91 
Supervisory Coordination, How to Cut Costs With, Raymond Dreyfack ..... Sept., 14 
Supervisory Personnel, Leadership Training Course for ..................- Aug., 82 
Supplies Are Important Exports, Office, Shoichiro Wada ............0...44. Nov., 147 
Systems Change Is Not an Improvement, Every, Leslie H. Matthies ........ Sept., 79 
Systems Meeting in Milwaukee, 16th International .....................6- Oct., 92 
Systems Redefined, Edmond W. McNamara ............ccccccccccccece Oct., 232 
Telephone Expense, How to Control Personal Calls and Other, R. P. Gauer ..Oct., 14 
Time Recorders Simplify Payroll Accounting, How Elapsed ............... Dec., 98 
Training, The In-Basket Technique in Management, Dr. Erwin S. Stanton ....Dec., 10 
Training Course for Supervisory Personnel, Leadership ..................- Aug., 82 
Typewriters to Engineering School, Now You Can Send Your ............. Dec., 110 
Visual Communications Congress in Cleveland ............cccceccccscees Dec., 86 
Watermarks, More Firms Are Using Private ..............ccccccccccvucs Nov., 104 
Writing as an Analytical Tool, Clear, Leslie H. Matthies ...............4.. July, 12 
Index to New Products in THE OFFICE 
JULY THROUGH DECEMBER, 1963 

ABACUS BINDERS 
Tomoe Soroban Co., Ltd. Nov., 166 Charles Leonard, Inc. July, 158; Oct., 188 

a a saa: 16 
ADDING MACHINES Moore Susiness Terms, Inc. . aie Sept. 183 
Checkwriter Co. Nov., 198 S. E. & M. Vernon, Inc. suseeeeee 9@Pt., 190 
SCM Corp. Dec., 131 
ACCOUNTING SYSTEMS oct, ap CALCULATORS 

m be ® ° 

Sterling eB ge od ' Sept, 186 ee Set Satine, tan. eae TS 
Timemaster Business Forms . July, 126 Monroe Calculating Machine Co... Sept. 199 

Raymond Packer Co. * a a 
ADDRESSING EQUIPMENT 
Addressograph-Multigraph Corp. Aug., 102; 
Elliott Industries, Inc Sah, 137 a 
haste Addresser Co. ~~ « 192 Keith Clark, Inc. .Nov., 188 
Scriptomatic, Inc., Dec., 118 
sig ae S saiaae Inc on 27 
Weber Marking Systems, Inc. ._ Oct. 166 ee 

Kenro Graphics, Inc. Aug., 139 
AIR CONDITIONERS 
a. “Oct, 160 CARBON COPY sets 
Marketration, Inc. =e Aug., 138 Old Town Corp. ; Oct., 188 
Spartan Electric Radiator Corp. ..................Nov., 201 OGIO Oy visissccciniecsccccnccccisaesscaces Nov., 194 
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CARBONIZING, HOT WAX 


Stevenson & Smith, Inc. 


CARBON PAPER 


Carter’s Ink Co. ...... 

Frankel Mfg. Co. ee 
Write, Inc. : 
Port Huron Sulphite & Paper Co. 


CARPET CLEANERS 
Kent Co. 


CARTS & TRUCKS 


Can-Pro Corp. 

Challenge Machinery Co. 
Economy Engineering Co. 
Lakeside M Inc. 
Rudco Mfg. Co. 

Tab ieeducte Co. 


CASH BOXES 
Countex Corp. 


CASH REGISTERS 


Aster o~* a Mfg. Co. 
Mitsui & 

Regna bos Register, ‘Inc. 
Victor Comprometer Corp. 


CASTERS 


Shepherd Casters, Inc. 


CHAIRS 


Bowa Products 
Clarin Mfg. Co. 
Corry Jamestown anal 
Evans Specialty Co. 
Fixtures Mfg. Corp. 
Globe-Wernicke Co. 
Fujiset Co., Ltd. . 
Harter Corp. .. 
Howell Co. ..... ‘ 
Jansko, Inc. . 
Krueger Metal Products Co. 
Okamura Mfg. Co., Ltd. 
Precision-Posturect Chair Corp. 
Relax-a-bench Co. ihe : 

July, 120; 


Aug., 132; 


Shaw-Walker 

Shwayder Bros. . 

Sturgis Posture Chair Co. 
Western Mfg. Co. 
CLOCKS 


Tymeter Electronics 


CHECKWRITERS & SIGNERS 


Nippo Machine Co., Ltd. . 
Speed-O-Print Business Machines Corp. 


CLOTHES RACKS 
Vogel-Peterson Co. 


COIN & BILL CHANGERS 


Micro-Magnetic Industries, 
Standard Change-Makers, 


Inc. 
Inc. 


202 


Sept., 


Nov., 161 


ey, Bikes 


Aug., 135 


Dec., 168 


Oct., 162 
Dec., 134 


COLLATORS 


Cummins-Chicago Corp. 


.... duly, 124 
General Binding Corp. ..... Aug., 103; gun oy 
Harris-Intertype Corp. : ot, 195; ot 187 
Mim-E-O Stencil Files ~~. ~ uly, 130 


COLUMNAR SHEETS 
Baker-Goodyear Co. 


COMPUTER, ELECTRONIC 
Friden, 


CONTROL BOARDS 


Execumatic Speedsystems Dec., 
Robert P. Gillotte Co. Aug., 108; 
Selfile Systemer AS . Aug., 
Pryor Marking Products Noyv., 1 


CONVEYORS 
Data-Veyors Corp. 


COPYHOLDERS 
Pres-to-Line Corp. of America 


COPYING MACHINES 


Ampto, Inc. 

Charles Bruning Co. 

Commodore Drycopy, Inc. 

Copease Corp. ; 

Copyer Co. Ltd. 

DeJur-Amsco Corp. 

A. B. Dick Co. 

Eastman Kodak Co. 

Fuji Photo Film Co., Ltd. . 

Inter-Continental Photocopy Corp. 

Minnesota ny & sited Co. Dec., 

Pacific Copy 7 .... Oct., 162; Nov., 
orp. Dec., 

Oct., 


Sept., 


Inc. . Aug., 


Sept., 


Sept., 


Sept., 
Oct., 


Sept., 

102; Oct., 
Nov., 1 

.. July, 

Sept., 

July, 120; Oct., 

.....Nov 


Aug., 


Perry-Sherwood 
Reeves mag ae Inc. 
Ricoh Co., 

Royal Mebes’ 
SCM Corp. 

Xerox Corp. . 


COUNTERS, TABULATING 
Denominator Co. 


COUNTING MACHINE, CURRENCY 


Crosfield Electronics . July, 


DATA PROCESSING, AUTOMATIC 


Addressograph-Multigraph Corp. July, 


Sept., 
» was, 
Oct., 
Sept., 
Sept., 
Dec., 
Dec., 
.. July, 
154; Oct., 
uly, 
Nov., 


; Sept., 
July, 117; Oct., 
4 .... Oct. 


Anelex Corp. 

Autographic Business Forms, 
Baker Industries, Inc. 
Boothe — ‘Corp. 
Business Supplies Corp. 
Cheshire, Inc. ; 
Customatics, Inc. 
Cybetronics, Inc. 

Evans Products Co. 

Felters Co. 

Friden, Inc. 

Jenkins Fidgeon, Ltd. 
Kimberly-Clark Corp. : 
Lit-Ning Products Co. 
McDonald Products Co. 
Memorex Corp. 

Monarch Metal Products, Inc. 
Moore Business Forms, Inc. 
National Cash Register Co. 
Paper Manufacturers Co. .. 


Sept. 
Inc. Z 


Sept., 
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Robins industries Corp. 
Royal McBee Corp 
Stevenson & Smith, 
Tab Products Co. 

Teletype Corp. 


DESK ACCESSORIES 
Sengbusch Co. . 
DESKS 


Anderson-Hickey Co. o0.000..00.ccccceececeeee duly, 
Hamilton Cosco, Inc. ..... ay 
Mutschler Bros. Co. ..... ....Sept., 


DICTATING MACHINES 


American Geloso Electronics, Inc. 
Dejur-Amsco Corp. 
Dictaphone Corp. 


<5 auipi eevebvapunteiamciaes 3 
paseo 
_ Aug., 98; Dec., 


Nov., 192; Dec., 


Karl Heitz, Inc. : 
Matthew Stuart & Co. 

Nye Products, Inc. ae 
Stenocord Dictation Systems _ a 


DRAFTING SUPPLIES 


Alexander my 4 Baulp. | Co. 
Charles B aS 
ore Ruler Co. 
A. W. Faber-Castell Pencil Co. 
Graphostat Co. - 
Hamilton Mfg. Co. 
Koh-I-Noor, Inc. 
Stanpat Co. 


DUPLICATING SUPPLIES 


A. 8. Dick Co. 
Heyer, Inc. .. 
Kurosawa & Co., Ltd. 
NuArc Co. 

Research Associates 
Standard Duplicating Machine Corp. 
Tokyo Aircraft Instrument Co., Ltd. 
Type Rite Corp 


DUPLICATORS, OFFSET 
Addressograph-Multigraph sane. 
Cc Corp. 


Sept., 235; Nov., 
..... Sept. 


2 Nov., 
Sept., 


voce OEM, 
... Sept., 
oe” 


Fairchild- Davidson Div. 


DUPLICATORS, SPIRIT 


Copy-Craft, 
Ditto, Inc. 


DUPLICATORS, STENCIL 


Addo-x, Inc. 
Milo Hardin 
Underwood 


ENVELOPE DETACHERS 
Industrial Machines, 
ENVELOPE OPENERS 
Associated Steel Industries . 
ENVELOPES, CONTINUOUS 
Perfelope Mfg. Co. 

FILES 

Bankers Box Co. . 


Browne-Morse Co. 
Colight, Inc. 


- July, 120; a8 


Dec., 
Aug., 


. 


06. , 
Sept. 
81; Oct. 


Inc. 
Oct., 
...Dec., 


———« 
peuorecl Nov., 
....Dec., 
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Sept., 1 


242 


160 
187 
185 
, 130 
135 


133 
104 


163 


t., 188 


165 


38 


186 


140 


168 
198 
164 


Commercial Corrugated Gonbetnee Corp. . 





Ferris B Equip t, 
Franklin File, Inc. ...... = 
Kokuyo Co., Ltd. BRS ae 
Oxford Filing Sippy ¢ Sept., 
Remington Rand Office “Systems Be 


Rubbermaid, Inc. 

Schwab Safe Co. 

Shaw-Walker ....... 

Solid Industries Corp. 

Supreme Steel Equipment Corp. . 

_ Services for Industry, Inc. 
. Wetzel & Son . 


FILING SUPPLIES 


G. j. Manes Ce. ; pee Sc 

et . Barkley & & Co. : Oct., 
Bradford —* Ce. Reece 

By-Buk oe a She eds 

R. P. Gillotte Co. ........... 

George B. Graff Co. .. 


Norfield Methods & Procedures, “Inc. 


Supreme Steel a Corp. 
Warshaw Mfg. Der etats cok teravserss 


FLOOR MATS & FLOORING 


American Mat Co. Nov 
Cadillac Plastic & rane Co. 
Duo Company . 

General Electric Co. 

Kessler Products Co. 

Interstate Industries, Inc. 
Nationwide Adhesive Products, Inc. 


FOLDING MACHINES 
Elliott Business Machines, Inc. 


Martin Yale Business Machines Corp. . 


FORMS 


Autographic Business Forms, Inc. 
Baltimore Business Forms, 
Club Records Co. 
Ideal System Co. 
Noroton Publishing ‘Co. 
M & C Specialties, Inc. 
Moore Business Forms, Inc. ... 


FORMS HANDLING EQUIPMENT 


Multimatic ................ 

Moore Business Forms, 
Standard Register Co. 
Wilson Jones Co. ...... 


FOOD & DRINKS 


General Foods anal 
Jennings Co. 

Office Coffee 
Perk-O-Matic, 


FURNITURE CLEANER 
Robbins Industries ...... 


inc. 


Inc. Aug., 


Inc. 


INSERTING MACHINES 


Bell & Howell panies 
Pitney-Bowes, Inc. .... 


INTERCOMS 


Du Mont Laboratories 
Rauland- sone Corp. 
Scan-Am 

Webster Electric Co. 


.. Aug., 128 
Sept., 230 
Dec., 1 
veccseeNOv., 166 
181; Nov., 191 
Au ug. : 


“e Sept., 
Dec., 136 


, 194; Dec., 155 


a 220 
“Nov. 188 

.... Dee., 166 
-ccae.Nov., 207 
... Sept., 244 
Nov., 215 


Nov., 187 
Dec., 149 


Sept., 


149; 
Nov., 190 


.. July, 
113; 
. Sept., 
Oct., 


Sept., 
... Dee., 
w+» OOS, 
Sept., 


Sept., 


-— 
Nov., 


....Dee., 
Nov., 
...Dee., 
Oct., 





LABELHOLDERS 
Panter Co. . 


LABELS 

Louis W. Cohan, Inc. 

Friden, Inc. . ee eNEA A 
LAMINATING EQUIPMENT 
Cole Steel Office Machines, Inc. 
Nationwide Adhesive Products . 
LAMPS & LIGHTING FIXTURES 
Acme Lite Products Co. 

M. G. Wheeler Co. 

MACHINE PADS 


Los Angeles Standard Rubber Co. 
Hennus Co. 
Office Aids Co. 


MACHINES 
Kusuda Business Machine Co., Ltd. 


MAILING EQUIPMENT 


American Viscose Corp. , Aug., 
Barney Gardner Building Spaciatties Sept., 
Can-Pro Corp. ..... Sept., 


MARKING TOOLS 
Hoggson & Pettis Mfg. Co. 


MICROFILM EQUIPMENT 


Documentation, Inc. ae Aug., 
Franklin File, ‘Inc... Sept., 


International Business Machines "Corp. July, 12 


Kalvar Corp. be: uly, 
Bell & Howell Co. Peceieecs Sept., 
Minnesota Mining & Mfg. ain Aug., 
Poly Repro International, Si. chee July, 
Recordak Corp. ee ane 


Poly Repro international, ; ec., 12 


Regisc ae Dec., 
Xerox July, 


NAMEPLATES 
Spear Engineering Co. 


NUMBERING MACHINES 
Bunshodo Co., Ltd. 


OFFSET EQUIPMENT & SUPPLIES 


Addressograph-Multigraph Corp. 

A. A. Archbold - 
Columbia Ribbon & Carbon Mfg. Co. . 

Direct Image Corp. 

Handschy penslent ae 

ae Mining & “eg 

NuAre Sept. 88; Oct., ‘167; omg 
Opal ta may Comp. « : “— . 
Pacific Cop ae Sep 
Photostat Corp. ........... Sept., 180; i” 
Replica Products Corp. . A Sept., 
Statmaster Corp. Nov., 
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PADDING PRESS 
Purnyea Mfg. Co. 
PAPER CUTTERS 
Challenge Machinery Co. 
Michael Lith Sales Corp. 


PAPER DRILLS 
Casco Corp. 


PAPER PUNCHES 


Bates Mfg. Co. 
McGill Metal Products Co. 


PAPER SHREDDERS 


Industrial Shredder & Cutter Co. : 
Shredmaster Corp. Sept., 228; 


PAPERS, CARBONLESS 


Eastern Specialties Co. . 

General Co., Ltd. Aug., 107; 
Minnesota Mining & Mfg. Co. 

Standard Packaging Corp. 


PAPERS, COPYING 


A. B. Dick Co. . 
Interchemical Corp. . 
Keuffel & Esser Co. 
Minnesota Mining & Mfg. Co. 
Mohawk Paper Mills, Inc. 
National Assn. of Blueprint & 
Diazotype Coaters . 
National Cash Register Co. 
Old Town Corp. 
Paterson Parchment Paper Co. 
Transface Process Co. 


PAPERS, DUPLICATING 
A. B. Dick Co. 

Finch, Pruyn & Co. 
Kimberly-Clark Corp. 
Radiant Color Co. . 


PAPERS, LETTERHEAD 

Eastern Fine Paper & Pulp Div. Nov., 185; 
Dec., 138 

Kimberly-Clark Corp. Sept., 219 

Finch, Pruyn & Co. July, 138 

PAPERS, SAFETY & SECURITY 

Gilbreth Co. Sept., 182 

Transkrit Corp. Nov., 208 

PENCIL SHARPENERS, ELECTRIC 

Matsushita Electric Corp. of America 


PENS, BALLPOINT 
All-Rite Pen, Inc. .. Aug., 120 


PEN HIGHLIGHTER 
Speedry Chemical Products, Inc. July, 133 
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PERFORATING MACHINES 
Pierce Specialized Equipment Co. 


POSTAGE METERS 


Friden, Inc. . 
Tele-Norm Corp. 


POSTAGE STAMP AFFIXERS 


Kim Mfg. Corp. .. 
Bert M. Morris 
Stamplicator, Inc. 


REFRIGERATORS & BARS 


Chambers Corp. 
Novo Industrial Corp. 


RIBBONS, INKED 


American Sevaett heed ©. 
Carter’s Ink Co 
Old Town Corp. . 

uest Mfg. Co. . 

rite, Inc. 


SAFES 


Mosler Safe Co. 
Schwab Safe Co. 


SHELVING 
Bankers Box Co. 


Lyon Metal Products, Inc. 


STAPLERS 


ABM Business Automation, Inc. 
Duo-Fast Specialty Co. : 


STAPLERS, ELECTRIC 


Staplex Co. . 
Thomas Collators, Inc. 


STATIONERY ITEMS 


Eaton Allen Corp. 

Angler's Co., Ltd. .. 

Apsco Products Inc. . 

Chicago Desk Pad Co. 

Glue-Fast Equipment Co. 

Haskell priesee & Stationery ay 
Ni Mfg. Div., St. Regis Paper 
Ricoh Keiki Co., “1 . 
Robeson Cutlery 

Technamatic Cor 

Shachihata bedustetal Co. Ltd. 


STORAGE CABINETS 


Akro-Mils, Inc. .. 
Steelcase, Inc. . 


STUDY COURSES 
Honor Products Co. 


Science Research hesnennuan Inc. 
Talk, Inc. .... 
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TABLES 
Airlite “rn Co. 


Howe Folding Furniture, ‘Inc. . 
Howell Co. sag 
Krueger Metal Products | COs 
Mitchell Mfg. Co. ........ 


TABULATING CARD EQUIPMENT | 
(Also see Data Processing, Automatic) 


pen [a senatti 158; Nov., 
Control Data Corp. .............. Sept 
Jersey Tab Card Corp. 

Oxford Filing Supply Co. 

Universal Time Punch, Inc. 

Paul G. Wagner Co. 0... eee 

Wassell Organization, Inc. s deujensesensaruats AE 


TAPE DISPENSERS 
Minnesota Mining & Mfg. Co....Oct., 167; Nov. 


TAPES, DOUBLE COATED 
Kleen-Stik Products, Inc. 


TAPES, LABELING 
Labelon Corp. ... 
TapePrinter, Inc. 


TAPES, SELF-ADHESIVE 
Behr-Manning Div., Norton Co. 


TELEPHONE ACCESSORIES 

Davises nae , .. Sept., 
Dictaphone Corp. : 

Phonomatic, Inc. ; . Sept., 
Rest-A-Phone Corp. ‘Nov., 194; See, 
TIME RECORDERS 

Amano Speciu! eeiaany | Co. 

General Time Corp. 


TYPE COMPOSING MACHINES 
Ateliers Bariquand & Marre 
Filmotype Corp. ; 

be ny _ as 

Varilyper Corp. .... 
TYPEWRITERS, AUTOMATIC 


American Automatic Typewriter Co. Sept., 


TYPEWRITERS, ELECTRIC 
Royal McBee Corp. ............ July, 


TYPEWRITERS, STANDARD 
Imperial Typewriter Sales U.S. Oct., 


TYPEWRITERS, PORTABLE 
Kokusai Jimuki Kogyo Co. 


WASTEBASKETS 
Cah Industries, Inc. 





Acco Products ....... ‘ ‘ heociceadacs: 
Addo-Fax, Inc. 43 
Addressograph-Multigraph Corp. 16, 17 
Agfa, 141, 142, 143, 144 
124 
23 


pds jee Machinery Co. 
American Stencil Mfg. Co, 

Atlas Stencil Files Corp. . 187 
Autographic Business Forms, Inc. 


Bankers Box Co. 

Bell & Howell Co. 

Better Business Forms 

Bohn Business oe Inc. 
Borroughs Mf 

Brady Co., W. iy 


Can-Pro Corp. 

Cashere Corp. 

Cesco Div., Sterling Precision Corp. 
Challenge ‘Machinery ce. «. 
Chesley Industries, Inc. 

Codo Co 

Cole Steel Division 

Columbia Ribbon & Carbon tind Co. . 
Cromwell Printery, Inc. ......... 
Cupples-Hesse Envelope Co. 

Curtis 1000, Inc. . 


Dewberry Sapeving Co. 
Dick Co., A. B 

Ditto, Inc. 

Doolittle Stationery Specialties Co. 
Dura Business Machines, Inc. 


50, 
Inner Back Cover 
176 


Eastman Kodak Co. (Ektalith) 
Eastman Kodak Co. (Recordak) 
Eastman Kodak Co. (Verifax) 
Eichner Drycopy, GmbH 

Elliott Business Machines, Inc. 
Esleeck Mfg. Co. it 
Eureka Specialty Printing Co. 
Evans Specialty C 


Faber-Castell Pencil Co., A. W. 
Facit-Odhner, Inc. . 

Federal Div., Victoreen Instrument Co. 
Finch, Pruyn a... 
Fletcher Paper Co. 

Frankel 4 «Ey 
Franklin File, Inc. 

Friden, Inc. (imprinter) 


sa eohesipaesccnia an 
Friden, Inc. (Postage Meter) . Inside Front Cover 


Gates Acoustinet, Inc. 
General Bindin 
Gilbert Paper 
Goodkin Co., M. 


Graphic Systems (Boardmaster) . 
Graphic Systems (Speed-File) 
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Hamilton Autographic Register Co. 
Handschy Chemical Co. 

Harter Corp. 

Heyer, Inc. 

H-O-N Co. 

Hunt Mfg. Co. 

colonia Dental Mfg. Co. 


Imperial Typewriter Sales U.S. 
Industrial Machines, Inc. 
Industrial Shredder & Cutter Co. 
Interchemical Corp. 
Inter-Continental Trading Corp. 
International Business Forms, Inc. 
Interstate Rubber Products Corp. 
Itek Business Products 


Kimberly-Clark Corp. 
Kleen-Stik Products, Inc. 
Krueger Metal Products Co. 


Lagomarsino 

Lassco Products, Inc. 

Lee Products Co. .. 

Lennox Distributors Division 
Litho-Art Products, Inc. 


Manpower, Inc. 
Master Addresser Co. 
Matsushita Electric Corp. of America 
Mead Papers, Inc. 
Mercury Industries, Inc. 
Metalcraft, Inc. 
Methods Research Corp. 
Michael Lith Sales Corp. (Destroyit) 
Michael Lith Sales Corp. (Triumph) 
Micropoint, Inc. 
Millers Falls Paper Co. 
Minnesota Mining & Mfg. Co. (Double 
Coated Tape) 147, 148 
Minnesota Mining & ‘Mfg. Co. 
(Thermo-Fax) 156, 157 
Monroe Calculating Machine Co. (Adding 
Machine) ; 9 
Monroe Calculating Machine Co. (Calculator) 119 
Moore Business Forms, Inc. 36, 37 
Moore, Inc., P. O 155 


Nashua Corp. 

National Cash Register Co. (Compu-Tronic) 
National Cash Register Co. (Opti-Printer) 
Neidich Process Associates 

New Era Ribbon & Carbon Co. 

New Haven Quilt & if Co. 

Nippo Machine Co., 

NuArc Co. (Pletsaiaen) 

NuArc Co. (Reflect-O-Spray) 

Nye Products, Inc. . 
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Office Coffee . fe eer oe en 170 Schwab Safe Co. 
Office Publications, Inc. SCM Corp. 
Olivetti Underwood Corp. (Calculator) 6 Scott-Rice Co. 
Olivetti Underwood Corp. (Typewriter) Sengbusch Self-Closing Inkstand Co. ................ 
Oxford Filing Supply Co. 7 Shaw-Walker Co 
IE FID ciccessicscsssrsvecaussasercaeie 
Statikil, Inc. .. : 
Stein Bros. Mfg. Co. (Stebeo) ee 
Stevenson & anmedl ES os oA OER ee eee 
Pacific Copy Corp. (Gevaert) .... Syntron Co. 
Pacific Copy Corp. vehenia dented " 65 
Palson Mfg. Co. Sean 
Paterson Parchment Paper Co. 
Perfelope Mfg. Co. 
Pitney-Bowes, Inc. (Mailopener) ; seekers Tab Products Co. 
Pitney-Bowes, Inc. (Scale) ....... en Teletype Corp. 
Pitney-Bowes, Inc. (Tickometer) . Thomas Collators, Inc. 
Polycloir_. ee 
Pronto File Corp. 
Protype Division 


Victor Business Forms Div. 
Visi-Shelf File, Inc. 


Recordak Corp. 

Republic Steel Corp. . 

.ite-Line Corp. : 3 

Ross-Martin Co. ; ; ais 4 Warshaw Mfg. Co., Inc. .. 
Royal McBee Corp. Weis Mfg. Co. .. 
Royalmetal Corp. : 52 Wiklund, Inc. 


Noteworthy supplement to any office... 


CONTRACT TABLET ARM oy 


An auxiliary chair with foldaway convenience, 
adaptable to many situations. Sleek yet sturdy 
oval tubular steel construction features cush- 
ioned comfort upholstered seat and backrest 
panels. Plastic laminate tablet arm is rigid in 
use, folds flat to side b— 16%" 
when not required — flat ~ ,*— 
to chair for storage. | oo 
Choose from six silk-tex- 3»; 
tured vinyls and five har- e 
monizing frame colors. 

ae i Biv, 


7 oO 


Write for new ee ieanh 97 Siccenvcinl 


Complete Line Catalog 
— on your letterhead, please. 


JE RRO i Gy) IRR. 


METAL PRODUCTS COMPANY ¢ GREEN BAY « WIS 
For More Information Circle No. 389 
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